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Welcome to the Public Health Practicum!
An integral part of the USC MPH program is the practicum, a structured and supervised professional experience with an approved agency for which students receive academic credit. As a working partnership between students and public health agencies, the field training experience offers students a rotation through an area of public health practice in a county, state, federal or community based agency. The goal of the practicum is to further students’ practical experience while enhancing the work of public health.  Through field training and the associated seminar, students have the opportunity to demonstrate an integration of coursework into a real-world setting, preparing them for a professional career in public health.  

This manual was developed as a guide for USC students, faculty, staff and field supervisors as an overview of the policies, procedures, requirements and guidelines for the MPH practicum. As this is a work-in-progress, revisions will be made to this manual as needed.  

Wishing you a rewarding practicum experience,
Rose Chon Park, MPH


Assistant Director & Practicum Coordinator

Master of Public Health Program




Keck School of Medicine





University of Southern California
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I. Academic Purpose and Value

A.  Goals and Objectives
Integral to the MPH curriculum is a practicum, internship or field placement. The Council on Education for Public Health (CEPH) specifies that an MPH program “shall assure that each student acquires skills and experience in the application of basic public health concepts and of specialty knowledge to the solution of community health problems.” A practicum is provided by a field training experience in an area of public health practice in a county, state, federal, community-based agency or university environment. 
The goal of the Public Health Practicum (PM 593) is to enrich students’ educational training by providing an opportunity to apply theory and skills acquired from their concentration to community based research and service in a practice setting.  Students contribute to an agency’s resources and to the solution of public health problems while developing personal confidence and leadership as a public health professional.  
The objectives of the Public Health Practicum are designed to provide students the following opportunities: 
· Introduce the role of public health and social service agencies in the community setting
· Expand the understanding of organizational and policies issues, administration, research, funding mechanisms, program activities and challenges faced by organizations addressing public health issues
· Apply and test public health concepts and theories in a practice setting

· Improve communication and professional skills through on-the-job training 
· Contribute to the analysis of public health problems

· Assume leadership roles and responsibilities for the design, implementation and/or evaluation of public health programs

· Assist in the identification and development of funding proposals

B.   Types of Facilities and Experiences 
The practicum allows students to utilize their training in an appropriate public health setting under the supervision of a qualified field supervisor.  Assignments are made in collaboration with the facility, university and the student and are based on the student’s specific field of study (i.e. track) to provide for a beneficial learning experience.  
Students have the opportunity to work in county health departments, school district health education programs, or non-profit community-based organizations.  In addition, opportunities may be available in the health care delivery system including health maintenance organizations or the LAC+USC County Medical Center.  Students who plan to advance their education have elected to assume placements within the university environment as means to further develop their research and analytical skills. In each case, students are expected to engage in activities that contribute to their learning objectives while performing tasks related to the facility’s needs.  
Typical field training activities may include (but are not limited to):

· Developing, implementing and/or evaluating a health promotion programs for a specific population

· Conducting research on a public health issue of interest (e.g., study and instrument design; data collection, entry, and analysis, assessment of findings)

· Conducting policy analysis or advocacy related to a public health issue

· Conducting needs assessment of community/population’s assets and challenges

· Coalition building and coordination of resources

· Development, pre-testing and evaluation of curriculum and/or health education materials

· Contributing to the development of funding proposals 
B. Types of Learning Opportunities through the Practicum
The practicum experience will assist students in gaining practical skills and knowledge in theoretical preparation, needs assessment, planning, implementing and evaluating programs as well as in applied research.  These experiences will give students an opportunity to apply academic course work in a real-world setting, while preparing them for a career in public health.  Students have both the opportunity to learn from the field training experience and through the grant writing seminar. Students develop a paper integrating their field experience with relevant coursework as well as construct a professional portfolio that provides evidence of their growth and achievement during their practicum experience.  Through the grant writing course, students will have the opportunity to both develop and review a grant proposal. 
D.  The Practicum Sequence

1. Determine eligibility, unit and hour requirement. Ideally, students complete their practicum requirements at the conclusion of all coursework.  Students may elect to begin their practicum requirements earlier, but must meet the following eligibility requirement: completion of all MPH core and track core coursework. The practicum requirement consists of participation in field training and a grant writing seminar.  Variable unit and hour requirements exist (see table below). Students may complete 200 or 400 hours of field training.  MPH students enrolled in a professional dual degree programs (MD/MPH, PharmD/MPH, PhD (Clinical Psychology)/MPH, PPDPT/MPH) register for 4 units of PM 593 and complete 200 hours. Students with previous public health employment may be eligible for a waiver of 200 hours (not units). To submit a waiver request, students must possess a minimum of three years paid public health experience prior to admission to the MPH program. Waivers will be granted upon approval by a review panel. All other students register for 8 units of PM 593.
	Student Type
	Unit Requirement
	Hour Requirement



	MPH Student Enrolled in Professional Dual Degree Program


	4
	200

	MPH Student with Approved Waiver


	8
	200

	All Other MPH students


	8
	400


2. Students arrange an individual appointment with the MPH Practicum Coordinator during the semester before they wish to complete PM 593. Prior to the meeting, students will submit a “Practicum Interest Form” and current resume to the Coordinator. On this form, students will indicate their internship preferences and any agencies of interest.  During the meeting,  students should come prepared to discuss career goals, areas of interest, professional strengths and weaknesses, skills to develop, preference for organization or agency, geographical location, educational needs and a time table for completing field training hours and the grant writing seminar. Additional paperwork is completed at this time.  The Coordinator will explain the specific requirements. 
3. The student contacts sites of interest to discuss the potential for field training. Students can also receive assistance from the Coordinator if s/he has trouble finding a site. Students who desire to conduct their field training in a non-affiliated agency must inform the Coordinator.  If the site and field supervisor are suitable, appropriate forms will be forwarded to initiate the affiliation process. Once a site has been secured, and the appropriate forms have been signed, students may begin their field training hours.
4. Students attend an orientation session at the beginning of the semester in which they plan to begin their hours and register for PM 593. Registration for PM 593 consists of 4 units of field training (400 hours) and 4 units of seminar attendance, for a total of 8 units. Dual degree students register for 4 units of seminar attendance and complete 200 hours of field training. Students can register for all 8 units in one semester if they elect to complete their field training and grant writing seminar in the same semester or break up the registration to complete these requirements in separate semesters.  Students may take complete these requirements in any order they choose.  Before beginning field training requirements however, students must attend an orientation session and/or set up an individual appointment with the Coordinator. 
6.  Students record work hours. Students may use an electronic time card available on the practicum website to record their hours. Supervisors must confirm student hours. More information on this feature is provided during orientation. 
7.  Students keep a journal. Students completing the field training portion of the practicum requirement will submit one reflective journal per each 100 hours worked. Specific requirements for the submission of journals are indicated in the course syllabus.  

8.  Students submit a learning contract. The student and field supervisor discuss
      the relative tasks to be accomplished during the internship. The student then
      develops a scope of work and identifies which of the MPH learning objectives will be 

      addressed though the experience. The “Practicum Learning Agreement,” a signed
      contract between the student, the agency and the MPH Practicum Coordinator, is 

      submitted to the Coordinator according to the following schedule:

· 400-hour practicum: prior to the completion of 100 hours

· 200-hour practicum: prior to the completion of 50 hours 

 9.  Upon completion of field training hours, the field supervisor submits a performance evaluation to the Coordinator. Field supervisors are encouraged to conduct an “exit interview” and share their performance evaluations with the student.  Field supervisors must complete and submit his/her evaluation of the student to the Coordinator.
10.  Students complete final requirements, including a final paper and a professional online portfolio. The final paper reflects a student’s integration of knowledge and skills gained through the field training experience. The practicum portfolio is a collection of materials personally developed by the student intern as evidence of the accomplishments and commitment to the field. The purpose of these products is to demonstrate that the student has engaged in self-reflection of the practicum experience. Guidelines for the final paper and portfolio are articulated in the course syllabus. Failing to meet all of the requirements within the semester will result in an IN for the course. The IN will be removed upon satisfactory submission of all required documentation and assignments. 
II. The Fieldwork Facility

A. Selection of Field Training Facilities
USC is open to new agencies participating in the program.  Sites may have been referred by USC staff/faculty or have contacted USC directly.  Local, national and international sites are welcome to apply. 
B. Requirements of the Field Training Facility

Each agency participating in the program is required to submit an “Agency Application to be a Field Placement Site” form and sign the “Internship Affiliation Agreement” prior to student placement.  Practica within the USC system are not required to submit the “Internship Affiliation Agreement” but must submit the “Agency Application to be a Field Placement Site” form.  New supervisors are encouraged to complete the agency application if even the site is already affiliated with USC. 
Agencies selected to participate must agree to provide the following:  

· A comprehensive range of public health experiences with exposure to diverse populations and systems;

· A setting where the student and field supervisor can work collaboratively to create a positive learning experience for the student and a valuable contribution to the facility;

· Appropriate space, equipment and resources for students to complete the required work;

· A qualified field supervisor who meets the criteria outlined below; and

· Completed forms agreeing to comply with the University policies and procedures.  
C. Facility Monitoring and Removal from List

Only sites that offer satisfactory experiences for students will be retained. Agencies will be assessed regularly by evaluation forms submitted by student interns and site visits by the Coordinator if necessary.
D. Financial Compensation for Students
Some agencies may offer a stipend. The possibility of monetary compensation will be negotiated directly with the student by the field supervisor.  International students who plan to receive a stipend or any form of compensation must obtain permission for practical or academic training prior to beginning their fieldwork. Students should contact the USC Office of International Services (213-740-2666) to ensure that proper procedures are followed. 

E. Integration with Regular Employment

Students may complete their field training hours within their current agency of employment. The student and field supervisor must create a description of a practicum experience that is “above and beyond” current job responsibilities.  Efforts construed to be part of the normal work activities at the organization will not be awarded credit toward the requirement. This policy also covers students who elect to conduct their practicum with faculty who supervise their research assistantships. 
III. The Field Supervisor

A. Selection and Role of Field Supervisor

The workplace field supervisor is a professional experienced in developing, administering, and/or evaluating public health programs or policies.  These individuals may have nominated themselves, been selected by the director of the agency, or be nominated by a USC staff or faculty. 

B. Responsibilities of the Field supervisor 

Each field supervisor will meet with the student prior to the commencement of the field training experience. Both the student and field supervisor will develop a learning contract which illustrates clearly tasks to be completed by the intern. Students will work with the field supervisor to identify the MPH student learning objectives that correspond to those tasks and activities.
C.      Requirements of the field supervisor for the MPH student 
To supervise an MPH student the field supervisor should have a M.D., D.D.S., M.P.H., Ph.D. in Public Health or Dr.P.H.  However, individuals who work in public health and have a related graduate degree (R.N., N.P., M.S.W., M.H.A., etc.) and/or the equivalent in terms of public health experience may be acceptable. The field supervisor must be available to: 
· Provide guidance and advice to the student in the program area in which they will be located;

· Meet with the student in person, at a minimum, one hour per week;

· Keep in contact (in person or by phone, pager, etc.) for the entire field work period, during the hours the students are in placement;

· Appoint another staff person to supervise the student when the field supervisor is not available;

· Complete all necessary forms in a timely manner; and

· Review policies and procedures with the MPH Program Manager either in person, during a site visit, or by the phone.  

IV. MPH Practicum Coordinator Role
The Coordinator is responsible for the supervision and evaluation of student practica. The Coordinator is available to counsel students about their field placement and to respond to inquiries from field supervisors. Should an incident arise that requires the student to change to a different field placement, the Coordinator will assess the reasons for the relocation and provide written documentation to the supervisor.  
V.
Description of Forms 
The following forms are located in the appendix and available electronically on the USC MPH Practicum website at http://mph.usc.edu/practicum/practicum_forms.php.
Forms to be completed by the AGENCY:

Agency Application to be a Field Placement Site: completed

prior to student placement. This form displays an inventory of activities in which students may participate and is filed in the USC Practicum binder.  Please indicate if you do not wish to be contact by students directly. 

Internship Affiliation Agreement: completed by the agency and

signed by a designated staff member and the Senior Vice President of Administration at USC. This form is completed prior to placing a 

student in a site.  This form is not necessary for placements within 

USC.

Field Supervisor’s Evaluation of Student: completed at the conclusion of the field placement. This form allows for a description of the students’ progress and rating of their overall performance. Supervisors are encouraged to discuss the evaluation with the student.

Forms to be completed by the STUDENT:
Practicum Interest Form: completed after attending the practicum orientation session. A current resume is attached. 

Waiver Criteria:  provides instructions for completing the waiver request. Documentation is submitted to the Program Director and Practicum Coordinator prior to beginning field training hours. 
Student Agreement Legal Form: outlines policies and procedures to be followed by students completing field training. This form is to be completed by the student and requires proof of health insurance.

Student Release for Domestic Travel: outlines the policies and procedures to be followed by students completing field training outside of the Los Angeles area, but within the United States. This form is to be completed by the student before departure.  
Student Release for International Travel: outlines policies and procedures to be followed by the student completing field training outside of the United States. This form is to be completed by the student before departure.
Student Travel Information Form: details travel information and emergency contacts for students traveling outside of the Los Angeles area to complete their practicum. This form is to be completed by the student prior to departure. 

Practicum Learning Agreement: outlines the scope of work for the project to be completed by the student. This form is completed by the student with the assistance of the field supervisor at the beginning of the field experience and is approved by the Coordinator. This must be submitted prior to the attainment of 100 hours (400 hour practicum) or 50 hours (200 hour practicum). A draft scope of work should be e-mailed to the Coordinator in enough time to submit the learning agreement. 
Inventory of MPH Student Competencies: lists MPH core and track competencies. Students select 1 general public health and 2 track specific competencies that they seek to accomplish through the practicum experience. This form is attached to the practicum learning agreement. 
VI.
Academic Requirements of the Public Health Practicum (PM 593) 
A.  Core Classes and Tracks

Students enrolling in PM 593 must be graduate students in the Master of Public Health Program.  Typically, students take this course at the completion (or near completion) of all their courses.  At a minimum, the student must have completed all MPH core and track core courses (see also section D1: eligibility requirements). This ensures that students have knowledge of core public health concepts and basic skills in the area of emphasis. 
B.   Time Commitment

Exact hours and days worked will be negotiated between the student and the field supervisor.  Since the summer semester is shorter (about 12 weeks), the hours spent in the field per week will be adjusted accordingly.   
C.  Tracking Course Progress and Completion

Course progress and completion will be tracked both from the field site supervisor, the MPH Practicum Coordinator and the instructor of the grant writing seminar. The field supervisor will contribute to the learning contract and the end of semester evaluation. Supervisors will receive bi-weekly e-mails requesting confirmation of student work hours. Students are required to submit reflective journals of their work experience, design an electronic portfolio documenting their internship, and participate in the grant writing course.   

D.  Grading

All course requirements, assignments, and forms must be completed for both the grant writing class and the field work experience in order to receive credit for PM 593.  Students will be given a grade of Credit (CR)/No Credit (NC).  Unsatisfactory completion of the course requirements (e.g., journals, culminating project, evaluation or missing components of the e-portfolio) will result in a grade of NC. Course syllabi indicate specific requirements for each component of PM 593. 
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