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Background
The Council on Education for Public Health (CEPH) requires that MPH students complete a “planned, supervised, and evaluated practice experience.”
 The goal of the Public Health Practicum (PM 593) is to enrich students’ educational training in public health by providing an opportunity to apply theory and skills acquired from their concentration to public health research and/or practice. Placement sites include community-based organizations; research, clinical and school based settings; and federal, state, local and/or international public health agencies and organizations.  Students contribute to an agency’s resources and to the solution of public health problems while developing personal confidence and leadership as a public health professional.  

Objectives
The objectives of the Public Health Practicum (PM 593) are to provide students the following opportunities: 

· Introduce the role of public health and social service agencies in a community setting

· Expand the understanding of organizational and policy issues, administration, research, funding mechanisms, program activities, and challenges faced by organizations addressing public health issues

· Demonstrate skills and knowledge from coursework in a public health practice setting

· Improve communication and professional skills through on-the-job training 

· Contribute to the identification and analysis of public health problems

· Assume leadership roles and responsibilities for the design, implementation and/or evaluation of public health programs

· Exhibit professionalism in all work situations (e.g., behavior, dress, oral and written communication, ethics)

Types of experiences
The content and scope of field training activities should be characteristic of those performed by an entry level public health professional. Typical activities may include (but are not limited to):

· Developing, implementing and/or evaluating health promotion programs for a specific population

· Conducting research on a public health issue of interest (e.g., study and instrument design; data collection, entry, and analysis, assessment of findings)

· Conducting policy analysis or advocacy related to a public health issue

· Conducting needs assessment of a community/population’s assets and challenges

· Coalition building and coordination of resources

· Development, pre-testing and evaluation of curriculum and/or health education materials

· Contributing to the development of funding proposals 
Steps of the Practicum Process

1. Attend the MPH Practicum Orientation (offered during the first month of each semester)
2. Complete the Practicum Interest Form to prepare for an in-person meeting with the Practicum Coordinator
3. Meet with the Practicum Coordinator to discuss possible practicum sites
4. Submit the Student Legal Form and the Agency Application (if applicable) and Affiliation Agreement (if applicable) prior to starting the practicum
5. Submit any necessary forms according to the table below.
6. Attend the Practicum Portfolio Workshop (offered during the first month of each semester) to learn how to set-up and use the Practicum Portfolio Website
7. Submit Scope of Work and Learning Agreement to the Practicum Coordinator for review at the 100 hour mark.
8. Complete the practicum hours and apply knowledge and skills from MPH coursework and demonstrate mastery of the public health competencies  (as well as submit Competency Checklist to the Practicum Coordinator).
9. Submit the completed Practicum Portfolio and all its components by the deadline (see deadlines below) 
Course environment

The structure of the course is unique in that it utilizes a blend of distance learning and face-to-face contact. Course deliverables including reflective journals, self-evaluation and a practicum portfolio which will be created on-line, using a web interfaced text/html editor. Students must first setup a practicum profile to reserve space for journals and portfolio contents. This site can be accessed at http://mph.usc.edu/practicum.  Instructions on creating and navigating your own personal MPH practicum webpage are included on the site.  Note: As this course utilizes a collaborative learning environment, the course instructor and other MPH students may view and post comments to journal entries and pages from the online practicum portfolio.   
Time cards and practicum related forms (i.e., practicum learning contract, student legal form) are available on the practicum control panel. The practicum control panel can be accessed only after establishing a practicum profile account. 
Course Requirements

1. Practicum Forms

Students must submit the following forms to the Practicum Coordinator according to the schedule below. Forms are available on the USC MPH Practicum website at http://mph.usc.edu/practicum/web_forms.php
	Form
	Completed by
	Deadline

	Practicum Interest Form
	Student
	Prior to meeting with Practicum Coordinator

	Agency Application1
	Agency Supervisor
	Prior to student beginning training hours

	Institutional Affiliation Agreement2
	Agency designee
	Prior to student beginning training hours

	Waiver Criteria
	Student
	Prior to student beginning training hours

	Student Legal Form
	Student
	Prior to student beginning training hours

	Release for Domestic or International Travel and/or Travel Information
	Student
	Prior to student beginning training hours

	Time Card
	Student; approved by Agency Supervisor
	Submitted by student and approved electronically by preceptor every two weeks

	Practicum Learning Agreement

-includes Scope of Work3 (see Appendix A for instructions) and MPH competency inventory
	Student; approved by Agency Supervisor and Practicum Coordinator
	Prior to student attainment of 100 hours of a 400 hour practicum and 50 hours of a 200 hour practicum*

	Field Supervisor’s Evaluation of Student
	Agency Supervisor
	At the conclusion of field training hours


1 Needed only if agency is not currently listed on list of MPH affiliated sites OR supervisor is new

2 Needed only if agency is not currently listed on list of MPH affiliated sites

3 A draft scope of work must be submitted BEFORE submitting the final practicum learning contract. 

2. Field Training Hours 

Students must secure a field placement prior to enrollment in PM593, or at least, prior to the add/drop deadline (3rd week of the semester). The exact hours and days worked will be negotiated between the student and the field supervisor. Since the summer semester is shorter (about 12 weeks), the work hours will be adjusted accordingly. 

Students will record hours worked by using the time card feature provided in the control panel in their Practicum Portfolio.

3. Reflective Journals
Documenting the field training experience through journaling provides an opportunity for reflection.  Students will complete one journal for every 100 hours worked.  The journals are uploaded to the practicum website as well as turned in to the Practicum Coordinator.  Each journal should be completed as a separate document.  While the journals do not have a specific format, they must be at least 3 pages in length and reflect your individual experience.  They should include discussion of the following:   

a.
Specific activities conducted as part of the field training experience
b.
Progress towards achieving project objectives outlined in the scope of work  
c.
Reflective observations including a discussion of obstacles encountered successes, etc. These observations must include three of the following topics: 

· Challenging previous thinking and/or knowledge

Reflect on what you previously thought about a situation, issue, and/or problem and compare what you are learning/doing in the practicum. 

· Evidence of actual learning/skill development

Discuss the learning that is occurring in the internship. Provide detail on what you are acquiring and/or sharpening in terms of skills and competencies 

· Theory vs. Practice

What experiences are related to or different from the concepts you have learned in the classroom? Discuss to what extent is theory utilized or could be.

· Professional Development

Describe scenarios which require the consideration of ethics and the use of judgment. 

· Relationship with the preceptor and other staff

Describe the role of your field supervisor and the way in which you interact with him/her as well as other staff. Comment on the management/leadership styles you see exhibited. 

· Your place in the organization

Provide insight into how the organization sees the intern and the internship process.

4. Practicum Portfolio
The practicum portfolio is a collection of materials personally developed by students as evidence of their accomplishments and commitment to the field of public health. The contents demonstrate an application and mastery of the program competencies. The purpose of the portfolio is to demonstrate that students have engaged in a self-reflection of their practicum experience and to showcase to others – potential employers, for example -- their capabilities as future public health professionals. The following documents comprise the portfolio and are uploaded as separate documents: 


a. Introduction to your portfolio

· Provide some background on yourself, your practicum site, and the types of projects you were involved in


b. Mission statement and goals

· Mission statement: Compose a paragraph describing who you are in terms of your aspirations, characteristics and guiding principles

· (e.g., think about what the meaning of public health is to you and your role as a public health professional)

· Goals: List at least 3 goal statements concerning what you hope to achieve professionally 

· (e.g., these can be short- or long-term goals)

c. Practicum Report 

· The written report will either be (1) a reflective paper that describes the field training experience or (2) an independent empirical research paper based upon activities conducted within their practicum assignment. The Practicum Report should reflect your integration of knowledge and skills gained through the practicum experience. See paper guidelines in Appendix B.  
d. Sample work 

· If applicable, attach documents/materials you have produced as a result of your practicum. Examples of acceptable documents include: surveys, health education materials, reports, proposals, etc.


e. Self-evaluation 
· The self evaluation should be no less than 4 pages in length, double-spaced, 12 point font, with 1 inch margins. 

· Upon conclusion of your field training hours, describe how this Practicum has contributed to your understanding of public health and public health practice. Identify and assess the extent to which the general public health competencies and the track-specific competencies you chose were synthesized and integrated during the Practicum. Assess the extent to which you have achieved the objectives outlined in your scope of work. See guidelines in Appendix C.

f. Resume/CV

· Attach a current summary of your educational and professional experience without any personal contact information that you do not want to share on the Internet (i.e., address, phone number, etc.)

grading

 SEQ CHAPTER \h \r 1Students will be given a grade of Credit (CR)/No Credit (NC) by the Faculty Instructor based on feedback from the Preceptor and the content of the Practicum Portfolio. ALL course requirements, assignments, and forms must be completed in order to receive a grade of Credit (CR).  Unsatisfactory completion of the course requirements will result in a mark of NC.
Due Dates

All course requirements must be 1) uploaded onto your Practicum Portfolio webpage AND 2) emailed to the Practicum Coordinator by 5:00 p.m. according to the dates below.  There are no exceptions to the deadlines and no extensions will be granted.

	Semester of Registration


	Due Dates for 2012

	Spring 
	April 27th    (5:00PM )

	Summer 
	Aug. 3rd      (5:00PM )

	Fall
	Nov. 30th    (5:00PM )


APPENDIX A: INSTRUCTIONS FOR CREATING SCOPE OF WORK
I. Timeline:

· Meet with preceptor to discuss your tasks
· Compose a draft scope of work based upon discussion with preceptor
· Submit an electronic draft scope of work to the Practicum Coordinator according to the following schedule:
· 
By the completion of 100 hours for a 400-hour practicum 
· 
By the completion of 50 hours for a 200-hour practicum 
· Revise scope of work based upon recommendations
· Submit a final scope of work, along with signed Learning Agreement and MPH Competency Checklist

II.
Required Elements
Goals

· Develop a broad statement describing what you wish to achieve. List at least 3 goals. 
Objectives

· Break down the goals into smaller parts that provide specific, measurable actions by which the goal can be accomplished.   
Activities

· Detail specific activities you will undertake for each objective
Start-End Date

· Estimate the time to complete each activity
Responsible Parties

· If applicable, list names of others who may be assisting you with the completion of each activity
Tracking Measures (Evaluation)

· Determine how you will evaluate your progress. By what means will you demonstrate that an activity has been completed?
*A sample Scope of Work can be viewed on the MPH Practicum Website
 **Important: Should it be necessary to modify the scope of work during your field training, please submit a revised copy, noting relevant changes.  
APPENDIX B: GUIDELIENES FOR THE PRACTICUM REPORT
Papers must be at least 12 pages in length, excluding appendices, references, and tables/figures, double spaced, 12-point font, 1 inch margins and paginated. Students may select a project or research format as described below.

I. Project Format

a. Description of the Agency

· Briefly describe the organizational unit where your practicum took place, its primary mission, and its relationship to the overall organizational structure of the agency. Discuss available programs and services provided and specific groups targeted.
b. Description of the Public Health Problem

· Present a brief historical and current view of the public health problem addressed. Provide data on incidence and prevalence of the condition as well as risk factors and current intervention methods.

c. Scope of Work Summary
· Summarize your Scope of Work including:

· A description of your overall project plan, including at least 3 goals.  How were your goals/objectives devised? If you have modified these in any way, please explain.
d. Implementation/Discussion

· Discuss how your project methods/activities were conducted. Identify any barriers encountered and solutions implemented. Describe your role in the project. Assess whether your goals and objectives were appropriate in addressing the problem. 

e. Theoretical Foundations

· Describe any theoretical foundations or concepts that were used to undertake your project (e.g., health behavior theories). Identify any applications of theories or concepts learned in your coursework.     

f. Application of Results

· Speak to the public health significance of your project. For what purpose will the results of your project be used and for whom? Discuss potential next steps.

g. References and Bibliography

· Use a standard manuscript style, such as the APA (American Psychological Association) or AMA (American Medical Association) guidelines
II. Research Format

Note: Students electing to follow the research format must present the following to the Practicum Instructor via e-mail before reaching the 100 hour mark:

1. A one paragraph description and/or outline of the proposed topic

2. Verification from the student’s preceptor that the student is the sole author of the paper. 

Research papers submitted without this documentation will not be accepted. 

a. Abstract

· A 125 words or less summary that presents a concise picture of the proposed research. Major constructs and hypotheses are included.
b. Introduction

· Provide the objective of the study and state the research question and how and why the hypotheses were developed.  The literature cited (at least five references) is from reputable and appropriate sources (e.g., professional journals, and books)
c. Methods

· Description of the study design and period of study
· Background of disease studied
· Details of the sample (e.g., study subjects and the setting from which they were drawn, inclusion or exclusion criteria)
· Description of intervention(s) and/or study procedures
· Identification of measures
· Description of statistical analysis techniques
d. Results

· Presentation of data featured in tables that relate to stated hypotheses
e. Discussion

· Briefly restate results of the study and discuss in the context of previous research
· State study’s limitations and generalizability of results
· If applicable, provide explanation for unexpected findings
· Discuss implications for practice and future areas of research
f. References

· Use a standard manuscript style, such as the APA or AMA guidelines
APPENDIX C: GUIDELINES FOR THE SELF EVALUATION
The self evaluation shall be no less than 4 pages (double-spaced, 12 point font, 1 inch margins) and should include each of the following four sections:

I. Achievement of Project Objectives

· Assess the extent to which you have achieved the objectives outlined in your scope of work. Be certain to mention by what means you can determine their achievement (e.g., measures of success).

II. Addressing MPH Student Competencies

· Assess the extent to which the general public health and track specific competencies were addressed or enhanced through the practicum experience. For each competency identified in the inventory, list specific examples of how the experience provided an opportunity to address that competency. If these were not met, please explain. If other competencies were addressed that were not initially identified, please list and explain.

III. Contribution of MPH coursework

· Discuss the extent to which your class-based experiences adequately prepared you for your practicum assignment. Which courses or specific knowledge areas were particularly relevant or useful during your placement? Were there other courses or content areas not covered in the MPH curriculum that would have been useful?

IV. Overall quality of the experience

· How would you rate your practicum as an educational experience? Were there particular skills, knowledge or lessons you acquired unexpectedly? Did it provide you with a better sense of the skills needed for employment in the profession? What did you like best/least about the experience? Do you have any recommendations for improving the practicum experience for future students?

� Council on Education for Public Health. (Amended 2005) Accreditation Criteria: Public Health Programs. Retrieved on August 30, 2007, from http://www.ceph.org/files/public/PHP-Criteria-2005.SO5.pdf
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